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Pierce County Public Health Department asks that groups follow CDC recommended
strategies to decrease the spread of COVID-19 in our community.
Event organizers are expected to work with the Public Health Department to plan for and put in place mitigation 
strategies to protect their staff, volunteers, and attendees.  As the planning process moves forward event 
organizers will be expected to regularly review the strategies and local data for changing needs including the 
potential to postpone or cancel.  

Though the Public Health Department will not be approving events for COVID-19 purposes, we will be working with 
event coordinators on prevention plans.  Consider the following when planning an event: 
●Overall number of attendees or crowd size. 
●Number of attendees who are at higher risk of developing serious illness from COVID-19. This includes older 
adults and people with underlying health problems such as lung or heart disease and diabetes. 
●How close together attendees will be at the event. 
●Amount of spread in local community and the communities from where your attendees are likely to travel. Local 
Data Dashboard available here: https://infogram.com/1pmrnq9gxjzjg7t3yelrwgyrgmsz9pjvgv3 
●Needs and capacity of the local community to host or participate in your event. 

This survey was developed using CDC's Events and Gatherings Readiness and Planning Tool: 
https://www.cdc.gov/coronavirus/2019-ncov/downloads/community/COVID19-events-gatherings-readiness-and-
planning-tool.pdf 

Large Public Events in Pierce County
(Planning Tool)
Please fill out this form if you are planning a large, in person event, open to the public (with or 
without tickets), with 100 or more attendees.  You will be asked to provide a layout of your 
event so we can visualize the physical space and activities that might take place. Please fill 
out this survey at least 30 days before your event to provide adequate time for Public Health 
review and feedback, and to make changes to your event planning if necessary.  

This survey is a tool to help the Public Health Department provide you with feedback on 
COVID-19 prevention measures so we can work together to make your event as safe and 
successful as possible. In response to your survey, we will provide a short summary of 
strengths and opportunities for improvement for your event.  

Public Event is defined as: An event, convening, or collection of individuals, whether planned 
or spontaneous, that is open to the public and brings together people who are not part of the 
same household in a single space. 

Private event organizers need not fill out this form. Private events are those not open to the 
general public, for example, a wedding, graduation party or funeral.  

This form is also available in PDF on our website, if you would rather submit a hard copy. If 
you have any questions about this feedback process, please contact Pierce County Public 
Health. 

* Required

https://www.google.com/url?q=https://infogram.com/1pmrnq9gxjzjg7t3yelrwgyrgmsz9pjvgv3&sa=D&source=editors&ust=1620163847504000&usg=AFQjCNHgrO6kce0RspOGo45LsT2cvozB-g
https://www.google.com/url?q=https://www.cdc.gov/coronavirus/2019-ncov/downloads/community/COVID19-events-gatherings-readiness-and-planning-tool.pdf&sa=D&source=editors&ust=1620163847504000&usg=AFQjCNHTYI0Lmhg9Ci27LtK7QsI6O_y_2A
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Background Information
Provide the following details about your event.

1.

2.

Mark only one oval.

Fair

Festival

Parade

Concert

Non-profit fundraiser

Conference

Athletic Game

Athletic Tournament

Trade show

Other not listed

3.

4.

Example: January 7, 2019

Name of Event: *

Type of Event *

If other, please provide type of event:

Date of Planned Event (If multiple days, please select first day) *
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5.

Example: 8:30 AM

6.

Example: 8:30 AM

7.

8.

9.

10.

11.

12.

Start Time of Event *

End Time of Event *

Street Address of Event *

City of Event *

Zip Code of Event *

Event Point of Contact / Coordinator *

Event Coordinator Email Address *

Event Coordinator Phone Number *
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13.

14.

Mark only one oval.

Indoor

Outdoor

Both Indoor and Outdoor

15.

16.

Files submitted:

17.

Mark only one oval.

No

Yes

Expected Number of Attendees (Total) *

Event Venue *

Estimated Square Footage of Indoor Space *

Please upload a to scale diagram or legible drawing showing a birds-eye layout of
your event. Include tables and chairs, space between them, available bathrooms,
and labeled entrances and exits.
Include tables and chairs, space between them, available bathrooms, and labeled entrances and exits.

Food Service will be provided at this event? *
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18.

Mark only one oval.

Yes

No

Registration
and Check-
In

In this section we ask you to describe your registration and check-in process. We want 
to know how you plan to maintain physical distancing at entrance points, exit points, 
and registration and check-in stations. We also want to know how you plan to let staff 
and attendees know if there is an exposure to COVID-19 at your event and they should 
monitor their health for signs and symptoms of COVID-19. 

19.

20.

Mark only one oval.

Yes

No

Bar service will be provided at this event. *

Describe the registration and check-in process you will use to avoid crowding at
the entry points. *

Will you use advanced/online registration? *
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21.

22.

Mark only one oval.

Yes

No

23.

Use of
Face
Coverings

In line with local public health requirements and state and federal recommendations, 
face masks need to be worn in indoor public spaces. Every individual, age five and older, 
in Pierce County needs to wear a face mask if both of the following apply: 
 
1. The individual is indoors, other than at a private residence; and; 
2. Another person or persons who are not members of individual's household or living 
unit are present in the same room or enclosed space. 
 
Face masks are strongly recommended in all other public settings, including outdoors 
when it is not possible to maintain physical distancing. This section looks at your plans 
to ensure use of face masks at your event. It is ok to answer "no" to mandating masks if 
your event is outside and is able to keep households socially distanced.

How will you communicate prevention strategies with attendees prior to arrival and
throughout the event? *

Contact tracing is key to prevent further spread of COVID-19. Will you maintain an
attendee list for 14 days after the event ends for reference if there are positive
cases linked to the event? *

If there will not be an attendee list kept, what is your plan to notify attendees of
positive cases associated with the event?
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24.

25.

Mark only one oval.

Yes

No

26.

27.

Discuss how the event will comply with the face covering requirements for
attendees, vendors and staff. (Can put NA if outside and socially distanced) *

Will the event be providing face coverings or masks for attendees, staff and
vendors? (Can put NA if outside and socially distanced) *

What signage will you have in place informing attendees, vendors and staff of face
covering requirements? (Can put NA if outside and socially distanced) *

How will you enforce proper wearing of face coverings? (Can put NA if outside and
socially distanced) *
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Physical
Distancing

Physical distancing is one of the most effective measures to reduce the spread of 
COVID-19. 
The size of an event should be based on whether attendees from different households 
can stay at least 6 feet apart. Event venues that are taking preventive actions (such as 
blocking off seats or modifying layouts) to ensure this distancing make COVID-19 
transmission less likely than venues that do not take these actions. 
 
Other examples of plans that allow for social distancing before, during, and after the 
event include: limiting 
attendance and modifying layouts before the event, providing physical barriers during 
the event, staggering exit times after the event, and limiting food or beverage service in 
areas where people are more likely to congregate.

28.

29.

Describe signage, messaging, floor markers, and any physical barriers you will have
in place to remind attendees to stay 6 feet apart. *

Describe how staff will monitor areas to ensure that attendees are physical
distancing in areas that may get congested: entry/exits, restrooms, waiting areas,
food/beverage lines, hallways, others. *
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30.

31.

32.

Sanitation
Event planners should be prepared to support healthy hygiene with adequate supplies 
and through regular cleaning and sanitation practices throughout the event.

If offered, describe how the food service will be appropriately spaced to allow for
physical distancing at all times (both serving lines and seating): *

If offered, describe how the bar will be appropriately spaced to allow for physical
distancing at all times (both serving lines and seating): *

How will you ensure staggered arrival times at your event to avoid crowding at
entrances? *
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33.

34.

35.

36.

37.

Mark only one oval.

Yes

No

Please describe your plan to provide regular sanitizing of surfaces throughout the
event. *

What sanitizer / disinfectant will you use? List the contact time of the sanitizer. *

Who will be responsible for sanitizing each area identified including restroom,
porta-potties, high touch areas. *

How frequently will you sanitize surfaces/items? *

Will hand sanitizing stations be available throughout the event? *
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Health
Screening
and
Isolation

Event planners should consider how they plan to educate staff and attendees that they 
should not come to the event if they have COVID-19 symptoms, test positive for COVID-
19, or have been exposed to someone with symptoms or someone with suspected or 
confirmed COVID-19.

38.

Mark only one oval.

Yes

No

39.

Mark only one oval.

Yes

No

Not applicable (no pre-paid attendees)

40.

Mark only one oval.

Yes

No

Will attendees receive information prior to the event to remind them to stay home
if they have tested positive for COVID-19 in the last 10 days, have been a close
contact within the last 14 days, or have any symptoms of COVID-19? *

Will you have a refund policy in place for pre-paid attendees who are sick or have
been exposed to COVID-19? *

Will all staff members will be educated on COVID-19 symptoms and COVID-19
testing? *
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41.

Mark only one oval.

Yes

No

42.

43.

44.

Will you prescreen staff, vendors and attendees? *

If a staff member exhibits symptoms of COVID-19 during the event, how will this
be handled? *

Describe any signage that will be posted during your event notifying attendees
who to contact if they become ill with any symptoms of COVID-19. *

Describe your safety plan for attendees who become ill during the event with
symptoms of COVID-19. This could include an isolation site and transportation if
necessary. *
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After
the
Event

If staff or attendees become sick during or after the event contact tracing, isolation and 
quarantine will help slow the spread.  All attendees should self monitor for COVID-19 
symptoms for 14 days following the event.  Anyone who developed symptoms should contact 
their medical provider or get tested for COVID-19.

45.

46.

47.

How will participants be encouraged to monitor for symptoms for two weeks after
the event? *

If there is an exposure identified at the event, how will participants and vendors be
contacted to notify them of the exposure? *

Who will be the event staff contact person in the event Public Health needs to
conduct contact tracing following the event? Please provide name, phone number
and email. *
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NEXT
STEPS

We will review your responses to ensure your plans include adequate efforts to reduce the 
spread of COVID-19. We will be specifically looking for actions and strategies that address the 
4 most pressing COVID-19 mitigation strategies:  
 
 - Adequate hand hygiene 
 - Staying home when sick 
 - Physical distancing  
 - Wearing masks.  
 
Pierce County Public Health Department will review your plan and contact you within 14 days 
of receiving your plan. If your plans do not address these strategies we will be recommending 
additional steps for you to take in an effort to protect your staff, participants, and our 
community. 
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